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PURPOSE:
This document is to prescribe the methodology to safely excavate while meeting all
regulatory requirements on Vale property.

2.

CONTEXT:
The intent of excavation permitting is to safeguard the risk to the people, operation,
and process against contact with buried or overhead services. This procedure is to
provide a consistent means to screen for hazards prior to the commencement of work.
Workplace Safety & Health Regulation W210 M.R.-217/06 Part 26 requires all
excavations or trenching activity to be conducted by a “Registered Excavator”.
Therefore anyone that excavates or trenches must have their own registered
excavator number from the Province of Manitoba.
As well a registered excavator must obtain an excavation serial number from the
Province of Manitoba 48 hours prior to the start of any excavation that will be to a
depth greater than 1.5 meters and into which a person will be required to enter. If no
person is to enter the excavation no serial number is required by the Province.
The excavation work must still be done by a registered excavator in all cases.
Vale Manitoba Operations is a registered excavator #RE-RHUK-5KYK7S. Our Vale
equipment can be used by us to excavate on our property. Our number cannot be
used by a contractor doing work on our behalf. If a person is intended to enter the
excavation the provincial excavation serial number must be obtained 48 hours in
advance.
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DEFINITIONS FROM W210 PART 26
As per Manitoba Workplace Safety and Health Regulation Excavation is defined as:
“excavation” means a dug out area of ground and includes a deep foundation excavation,
trench, tunnel, and shaft
“deep foundation” means a foundation unit that provides support for a building or structure
by transferring loads either by end bearing to soil or rock at substantial depth below the
building or structure, or by adhesion or friction or both, in the soil or rock in which it is placed,
and includes a pile or caisson.
“deep foundation excavation” means an excavation for a deep foundation
"confined space" means an enclosed or partially enclosed space that
(a) except for the purpose of performing work, is not primarily designed or intended for
human occupancy; and
(b) has restricted means of access or egress
"trench" means an excavation that is deeper than its
width at the bottom.
"trench cage" means a steel support structure
designed to resist the pressure from the walls of a
trench and capable of being moved as a unit.
"trench jack" means a screw or hydraulic jack used
as a brace for shoring.
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W210 PART 26
Application
26.1(1) Subject to subsection (2), this Part applies
to every workplace where excavation work takes place.

26.1(2) This Part does not apply to a mine as defined in The Mines and Minerals Act.
Safe work procedures
26.2(1) An employer must
(a) develop and implement safe work procedures for the work to be done at an excavation,
including the installation, use and removal of shoring;
(b) train workers in the safe work procedures; and
(c) ensure that workers comply with the safe work procedures.
26.2(2) Before any excavation work begins, an employer must ensure that workers are made
aware of the potential hazards of the job functions they are to perform
Registration requirement
26.3(1) In order to perform excavation work, an employer must
(a) notify the division that the employer intends to do excavation work; and
(b) receive a registration number from the division (Serial number).
26.3(2) An employer must not begin any excavation work unless the employer has a valid
registration number (Serial number).
Notice of excavation
26.4(1) An employer who proposes to make an excavation that is more than 1.5 m deep in
which a worker is required or permitted to enter must notify the division not more than 48
hours before the day that excavation work is scheduled to begin and provide the following
information to the division:
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(a) the name and address of the owner of the land where the excavation is to be made;
(b) the name and address of the employer;
(c) the location of the excavation;
(d) the starting date of the excavation and its proposed completion date;
(e) the proposed depth, length and width of the
excavation;
(f) a description of the proposed support structure,
including the method of shoring and type of shoring materials, if shoring is to be used;
(g) verification that the owners of underground facilities have been notified and that the
location of any pipes, conduits, or previous excavations in or adjacent to the proposed
excavation site has been determined;
(h) the name of the person who will be supervising the work.
26.4(2) An employer required to notify the division under this section must not begin
excavation work until the division has assigned a serial number to the excavation project.
SUPERVISION
Employer to appoint supervisor
26.5(1) An employer must supervise or designate a competent person to supervise work at
an excavation site. The supervisor must be present at the site whenever a worker is in the
excavation or work on the excavation is being performed.
26.5(2) When a worker is in an excavation that is more than 1.5 m deep, an employer must
ensure that a competent person is located at the surface of the excavation to alert the worker
of any potentially unsafe condition and provide assistance in an emergency
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Each excavation, whether or not an individual is going in the excavation and any hole to be drilled in
the ground on Vale property must have a UTILITIES’ ISSUED” Vale Excavation Permit” completed
and signed before any work is started.
3.

4.

SCOPE:
3.1

The Vale Excavation Work Permit applies to all areas of the Manitoba
Operations

3.2

Underground and open pit or quarrying operations exempt from this SPI

PROCEDURE
4.1

A Province of Manitoba serial number must be obtained by the
“Registered Excavator” doing the work prior to any excavation into which
a person is intended to enter that is deeper than 1.5 meters

4.2

A Vale Excavation WorkPermit will be issued by Utilities for all
excavations. The Project Manager or designate has the accountability to
obtain and provide blueprints of the excavation area including buried
services of all types and to make all relevant prints available to the
Utilities Supervisor for the locate process. Requests submitted without
proper documentation will not be processed. Utilities will provide the Vale
Excavation Work Permit.

4.3

Prior to the commencement of excavation work in a designated area, the
Project Manager or designate in charge of the Work Group assigned to
the task will be responsible to:
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a) Ensure the work area has been checked and any precautionary
information including drawings of the underground services that may
be relevant to the excavation are obtained
b) Provide relevant drawings at the excavation site
c) Ensure the Vale Excavation Work Permit is completed and signed
indicating that all requirements specified are in compliance
4.4

A risk assessment shall be carried out before starting any excavation
work – Use the Vale risk matrix and refer to the following legislation.
4.4.1.1
4.4.1.2
4.4.1.3
4.4.1.4
4.4.1.5
4.4.1.6
4.4.1.7
4.4.1.8
4.4.1.9
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Flooding Risks - W210 M.R.-217/06 26.7
Hazardous atmosphere risks – W210 M.R.-217/06 26.8
Water hazards – W210 M.R.-217/06 26.9
Hazardous objects – W210 M.R.-217/06 26.10
Powered mobile equipment and machinery – W210 M.R.217/06 26.11
Guarding excavations – W210 M.R.-217/06 26.12
Safe means of entering and leaving an excavation W210
M.R.-217/06 26.14
Support structures - W210 M.R.-217/06 26.15
Support structure requirements - W210 M.R.-217/06 26.17
26.17

4.5

A JHA shall be completed for all excavation work unless a Safe Work
Procedure exists.

4.6

A spotter/guard will be used in all excavation work to coordinate
communication
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4.7

A signed Vale Excavation Work Permit will be kept with the entity doing
the excavation. This Vale Excavation Work Permit is to be available for
inspection by Vale or Provincial Safety/Mine inspectors.

4.8

A copy of the Vale Excavation Work Permit will be kept by the Utilities
Vale Excavation Work Permit issuer.

4.9

Upon completion of the excavation the Project Manager or designate
will notify Utilities that the excavation is complete by returning the Vale
Excavation Work Permit signed and dated as complete. Utilities will
sign the returned Vale Excavation Work Permit as complete.

4.10

For new installations, a request of the Utilities Department shall be
made for the placement of locator “balls” in the excavation, at each
point where the buried infrastructure changes directions, is tapped off,
or as the Engineering standard defines. For existing systems locator
“balls” shall be placed where no landmark exists i.e. hydrant or shutoff
post. Prints shall be updated and indicate the locations of the markers.
These markers will make future locates more reliable.
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ADMINISTRATION
5.1 Completed Vale Excavation Work Permits are to be kept on file by
Utilities for a minimum of 1 year for insurance and auditing purposes.

Approved By

Title
Vice President, Manitoba Operations

Date
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NOTES:
 Utilities contact # 778-2395
 Utilities will do the buried service locating and marking with their
equipment. One week notice is required for this service.
 A separate confined space permit is required to enter the excavation.
Specific work location :

GPS coordinate if
available

Applicable print
numbers.
-

Registered excavator
#
Utilities electrical
clearance (buried)
Utilities (overhead)
electrical clearance
Utilities pipe
clearance
MTS clearance (if
applicable)
Manitoba Hydro (if
applicable)

Provincial
Excavation Serial#
Yes
No
Yes

No

Yes

No

Yes

N/A

Yes

N/A

required Safeguard

Employee number
/Signature attesting

Permit holder:

Dig Supervisor:
Date:

am
pm

Time Issued:

Job Status:
Date:

Time:

Manitoba Operations

Excavation Work Permit
The SafeProduction tools are to be used to bring the risk to as low as
reasonably achievable (ALARA). This sheet is to note exceptions and
safeguards implemented that do not fit in the form boxes.

Sketch
Excavation greater than 30 feet from the cleared location will require Utilities
approval.

Note: Upon completion of work this Vale Excavation Work Permit must be delivered to Utilities.

Work is now complete and area checked as being safe

Vale Excavation Work Permit holder (returning signature):
Date:
Returned to Utilities (receiving signature):

EX-FAX
204-948-2209
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Notice of Intention to Excavate
Please fax a completed copy of this form to one of the above fax numbers, NOT MORE THAN 48
HOURS prior to the scheduled commencement of the excavation work. An excavation serial number
will be returned to you by fax, if all necessary information has been received. Excavation work shall
NOT commence until the serial number has been issued.
PLEASE PRINT CLEARLY.
YOUR RETURN FAX NUMBER:

Property Owner ______________________________________________________________________
Name of Excavation Employer ______________________________________Reg. No.____________
Location of Excavation (Address)________________________________________________________
___________________________________________________________________________________
Type of Excavation: Sewer/Water/Utilities New

Catch Basin

Foundation

Dug Out

Repair

Sewer/Water/Utilities Repair
Repair
Pool

Service

Main

Other
________________________________________________________________________
Description of Shoring: Wood Planks

Trench Cage

Veed Out

Steel Can

Approx. Depth (Ft./M/): ______________________ Utilities Advised: Yes

Other

_________

No

Are Safe Work Procedures readily available? Yes
No
Date scheduled for work to commence: _______________________Completion
Date:_______________
Name of Supervisor at the excavation site ____________________________________________________
Date ____________________Time_______am/pm
Name of Contact_________________________________ Tel No._______________________________

EX-FAX is operational 24 hours a day, Monday through Friday. Excavation serial numbers will
be issued by the WSH Division from 8:00am to 4:30pm, Monday through Friday.
If you require an excavation serial number after these hours or holidays, please call 945-0581.
Serial No.

Ex-Fax Notification
System

If you would like more information on the new
contact the Division at 945-3446.

Ex-Fax system,

The Workplace Safety and Health Division has
developed a system for contractors to notify the
Division when making excavations more than (5
feet) 1.5 meters deep in which a worker is required
or permitted to enter.
The contractor may complete an Ex-Fax notice of
intention to excavate form (sample attached) and
fax it to the WSH Division (948-2209).
The
information will be reviewed and a serial number
will be assigned to the excavation and the number
faxed to the contractor.
Ex-Fax is operational 24 hours a day, Monday
through Friday. Excavation serial numbers will be
issued by the Division from 8:00am to 4:30pm,
Monday through Friday.
If you require an
excavation serial number after these hours or
holidays, please call 945-0581.
Contractors may continue to notify the division of
their intent to excavate by telephone at 945-3446.

